
As part of the process of keeping parents informed of Google Classroom we are sending a step 
by step instruction manual on how to access your student’s Nativity email, Google Doc account, 
and Google Classroom. At the end, we have provided a list of  benefits of Google Classroom. 
Please contact the school if you have any questions or concerns. 
 

Usernames and Passwords: 
Every student has a personal username and password. Please sit down with your child 
and ask them to teach you how to navigate this new technology. If you have issues with 
your student’s username or password please contact Mrs. Hobgood. 
 

Signing into Google: 
1. Type: www.google.com in your address bar.  
2. In the top right corner there is a button that says “sign in”.  

 
3. In the email box type the student’s email (including the @nativityofmary.net) and 

in the password box type the student’s password (this password is what they use 
to log into the Chromebooks). 

 
4. This logs you in as your student for all google products. 

http://www.google.com/


Getting to email:  

1. After signing into google, your google search page will now look like this:  

 
(notice how the “sign in” button went away and Mrs. Hobgood’s email has replaced it) 
 

2. click the 3x3 square next to the bell: 

 

  
 

3. Next, click the icon that looks like an envelope: 

  
 
 

4. You should now be in your student’s email inbox.  
 



Getting to Google Drive: 
1. Click the 3x3 square:  

 

  
2. Click the icon that looks like this:  

 
3. You should now be in your student’s google drive. This is where assignments are 

saved. You cannot access Google Classroom through Google Drive. You can 
access documents that are posted in Google Classroom through Google Drive. 
 

Getting to Google Classroom: 
1. After signing into Google, in the search bar search “Google Classroom”: 

 
2. Select the link that says “Google Classroom” 

 



3. You will see your student’s classes listed. It will look similar to this (please note, 
you must be already signed into Google before you can see this):  

 
 

1. Select the class you wish to see. This will take you to the homepage of that class 
where you can see anything the teacher has posted and questions other 
students have posted.  

Benefits of using Google 
Classroom: 

1. Students can access it anywhere, at anytime. Google Classroom eliminates the “I 
can’t do my homework because I left it at school”.  

2. It automatically saves all work. No need to worry about hitting the “Save” button. 
3. Turning in an assignment is a breeze. They simply click the “turn in” button at the 

top right hand corner of their assignment and it lets the teacher know they are 
finished. This also helps those students who are notorious for doing their work 
but forgetting to turn it in. 

4. Students get graded work back quickly. By eliminating the “paperwork” of 
grading, students can get their graded work back in real time. As soon as a 
teacher is finished grading they simply hit the “return” button.  

5. If students miss something in class, all the notes are posted in Google 
Classroom. This will help the students who get overwhelmed when they don’t 
have enough time to write down everything said in class.. 

6. If a student loses a hard copy of an assignment or study guide these documents 
will be posted in Google Classroom.  



7. Most of the high schools are already using Google Classroom or something 
similar. This will help prepare Nativity students as they go into high school.  

 
There is a Google Classroom app, Google Drive app, and a Google email app. These 
apps are very user friendly and once you're logged into your student’s account it stays 
logged in. 
 
Here is a link to a really awesome video that explains Google Classroom in more depth: 
https://www.youtube.com/watch?v=K26iyyQMp_g the video shows the inner workings of 
the teacher’s side of Google Classroom. However, you can really see the benefit of 
Google Classroom in the video. Please feel free to email us with questions at anytime!  
 
Thank you, 
Middle School Team 
 

https://www.youtube.com/watch?v=K26iyyQMp_g

